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JO/DKHOCTHAS THCTPYKIUSA
OTBETCTBEHHOT'0 JIUIIA 110 OpPraHu3aniu 00padoTKM U 3aIMThI
MePCOHA/IBHBIX JAHHBIX PA00THHKOB, BOCITUTAaHHUKOB
U UX pojuTe/ieH (3aKOHHBIX NMpeJCcTaBUTe/1ei)
MYHHULIMINIAJIBHOT0 0I0/PKEeTHOT0 JOIIKO/JILHOr0 00pa30BaTe/IbHOT0 YUpeXK eHUs
«enTp pa3Burus pedeHka — ferckuii cag Ne 159 r. BiaguBocroka»

OO01He Mo/I0KeHuA

1.1. Hacrosimass MHCTpyKius pa3paboTaHa [/ MyHULIMIIAIBHOTO OFOIKETHOTO
JIOIIIKO/IbHOTO 00pa3oBaTenbHOTO yupexkaeHus1 «L[eHTp pa3BuTHs peOeHKa — [IeTCKHUM
cag Ne 159 r. BnaguBocToka» (ganee — JOY) B cooTBeTcTBUU € KoHctutylueit PO,
TpyzmoBeiM kofekcoM P®, I'parkgaHcKuM Kofekcom Pd, dexepasibHbIM 3akoHOM «O06
vHQopMaluyy, WH(POPMALIMOHHBIX TEXHOJIOTHSIX UM O 3alquTe UWHOOpMaLuu»,
@enepanbHbIM  3aKOHOM  «O  mepcoHalbHBIX  JaHHbBIX», IlocTaHOB/IEeHHeM
[TpaButenscTBa Poccuiickot ®egepaui ot 15 ceHtsa6ps 2008 1. N 687 «O6
yTBepKaeHun IlomokeHusi 00 0COOEHHOCTSIX 00pabOTKM Te€pPCOHABbHBIX JJAaHHBIX,
ocyIecTBasieMoii 06e3 WCMOMb30BaHUSI CPEJCTB aBTOMAaTH3aluu», IlocTaHOBIEHUU
[TpaButenbcTBa PP 0117 HOsA6ps 2007 1. N 781 «O6 ytBepxaenun I[losoykeHus: 06
obecrieueHUr  0e301MaCHOCTH  TIEPCOHA/BHBIXJAHHBIX TIpU  uUX 00paboTke B
MH(OpPMalMOHHBIX CHCTeMaX MepCOHa/IbHBIX JJaHHbIX»; [lono)kKeHreM O MmepCcoHa/TbHBIX
JaHHbIX DPAOOTHUKOB, BOCIIMTAHHUKOB W poAuTesiell (3aKOHHBIX TIpeZCTaBUTeIei)
BocnuTaHHUKOB JIOY (nanee — I[TosoxxeHue).

1.2. Lens paspabotku WMHCTpyKIMU — obecrieueHue 3allldThl TIpaB U CBOOOJ
pabOTHMKOB,  BOCIIUTAaHHUKOB W  pofuTesied  (3aKOHHBIX  TIpe/iCTaBUTeIeil)
BocruTaHHUKOB JIOY mipy 00paboTKe WX TIepCOHAMbHBIX MJAHHBIX, a TakKXKe
YCTaHOBJIEHWEe  OTBETCTBEHHOCTH  [O/DKHOCTHBIX  JIUL, MMEKLIUX  JOCTYIIK
MepCOHA/NbHLIM ~ JJaHHBIM ~ Tpa)k[aH, 3a HEeBBINOJHeHWe TpeOOBaHUN  HOPM,
perympyromux 06paboTKy ¥ 3alUTy IMepCOHATbHBIX JaHHBIX.

1.3. ITopsioK BBOZ@ B IeUCTBUE U M3MeHeHUs1 IHCTPYKIUH.

1.3.1. Hacrosmas MHCTpyKUMUs BCTymaeT B CWIYy C MOMEHTa ee YTBepKAeHUs
3apeaytoiuM J10Y u feicTByeT 6eCcCpouHo, 10 3aMeHbl ee HOBOW VHCTpYKI[Hei.

1.3.2. Bce usmeHeHusi B IHCTPYKLMIO BHOCSTCS TIPUKA30M.

1.4. OTBeTCTBeHHble JIMI]a [IO/DKHBI OBITb O3HAKOMJIEHBI C  HACTOSIIEeH
WHcTpyKUmen noz rnoAnuch.



1.5. TlepcoHa/ibHYIO OTBETCTBEHHOCTH 3a COOJIIOfIeHe BCEMU OTBETCTBEHHBIMU
JIULIAMU HAaCTOsIIIel UHCTPYKIUH, a TaKXKe KOHTPOJIb 3a ee COO/M0ofieHreM BO3/IOXKeH Ha
3aBeaytoiero 10Y.

OcCHOBHBIE MOHATHS U COCTAB NMEPCOHA/TBHBIX AAHHBIX

2.1. Ons uenek HacTtosiern MHCTPYKIIMK UCHOMB3YIOTCS C/Ieyrolljie OCHOBHbIE
TIOHAATHS:

- TlepCcOHa/lbHble  JlaHHble — mobasg  uHbOpMalMs, OTHOCAMIAsACS K
oripeZie/IeHHOMY W/IW OTpeZie/isieMOMy Ha OCHOBAaHMM TakOW WHGopMaiiyd paboTHHKY,
BOCITUTAaHHUKY WIH POJIUTE/TI0 (3aKOHHOMY Tpe/|CTaBUTe/N0) BocnuTaHHUKa [1OY;

- ob6paboTKa TepcoHanbHBIX AAHHBIX — COOp, CHUCTeMaTrh3allvs, HaKOIUIeHHe,
XpaHeHHe, yTouHeHWe (0OHOB/IeHUe, U3MeHEeHHe ), UCTI0/Ib30BaHte, paciipocTpaHeHue (B
TOM YMCJie Tiepefiaya), oOe3MurBaHue, 6/IOKMpOBaHUe U YHUUTOXKeHHe TePCOHaTbHbIX
JlaHHBIX;

- KOH(UJEHI[MabHOCTh TePCOHA/BHBIX [JaHHBIX — OOs3aTrenbHOe /ISt
coO/ofieHdsT Ha3HAUeHHOTO  OTBETCTBEHHOTO JIWIlA, TIOYUMBIIIETO JOCTYIl K
TepCOHA/NbHLIM JJaHHBIM pPa0OTHUKOB, BOCTIMTAaHHUKOB W pOAWTesned (3aKOHHBIX
TripeJiCTaByTe el ) BOCIMTaHHUKOB [JOY;

- TpeboBaHMe He JOMyCKaTb MX paclpocTpaHeHUs: 0e3 coryacusi pabOTHUKOB U
poauTesel (3aKOHHBIX Mpe/icTaBUTe/el) BOCUTaHHUKOB M/IOY wiv MHOTO 3aKOHHOTO
OCHOBaHU$;

- pacrnpoCTpaHeHWe TepCOHabHBIX [JAHHBIX — [eWCTBUS, HarpaB/ieHHble Ha
repefjauy IepCOHAMbHBIX [AaHHbIX pPAOOTHUKOB, BOCIIMTAHHUKOB U poOJuUTesei
(3aKOHHBIX TpeJcTaBuTenel) BocrmuTaHHUKOB [JIOY ompeze/ieHHOMY KpYyry JIMI]
(mepezaua repCcoHaIbHBIX JAHHBIX) WIX Ha 03HAKOMJIEHUE C TepCOHATbHBIMU JaHHBIMU
HEOrpaHWUEHHOTO Kpyra JIMIl, B TOM uHc/ie OOHapofi0BaHHEIIePCOHAMbHBIX IaHHBIX
pabOTHWKOB,  BOCIIUTAaHHUKOB U  poauTesiell  (3aKOHHBIX  TpeZCTaBUTENIeH)
BocriuTaHHUKoB JIOY; B cpeAcTBax MacCOBOM UWH@oOpMalUM, pasMellleHUe B
MH(OPMalIMOHHO-Te/IEKOMMYHUKALIMOHHBIX CeTAX WM TpeJoCTaBleHue JO0CTyna K
MepPCOHA/ILHLIM  JIaHHBIM  pa0OTHUKOB,BOCIIMTAHHUKOB U pojauTesieli  (3aKOHHBIX
nipeJcTaBuTesIeil) BoCMUTaHHUKOB [JJOY KakMM-1Mb0 UHBIM CTI0COO0M;

- WCIIONb30BaHWe TIepCOHANbHBIX [JaHHBIX — JeWCTBUS (omepauuu) C
NepcoHa/bHBIMU IaHHBIMH, COBeplllaeMble AO/DKHOCTHBIM juioM [1OY B 1ensax
TIDUHATUS peLleHVH WU COBepLIeHHs MHBIX JeHMCTBUM, TTOPOXKIAIOLINX HpPUANYeCKre
TIOC/IeZICTBUS B OTHOIIIEHWY TpaXkK/aH JIM00 WHBIM 00pa3oM3aTparvBarolyix X IpaBa U
CcBOOO/IbI MM TTpaBa ¥ CBOOO/BI APYTUX JIHII;

- OsokupoBaHUWe TIepCOHANbHBIX [IaHHBIX — BpeMeHHOe mpeKpailieHue cbopa,
CUCTeMaTr3alMi, HaKOIJIeHUsl, WCII0/Ib30BaHUs, pPaCIPOCTPAaHEHUs T[1epCOHAbHbBIX
JJaHHBIX, B TOM UHKCJIe UX Mepeiayu;

- YHUUTOXXEHWE TepCOHA/bHbIX [JaHHbIX — [EeUCTBUS, B pe3y/bTaTe KOTOPbIX
HEBO3MO)XHO BOCCTAaHOBUTh COflep)KaHue MepCOHaIbHBIX [JaHHBIX B UH(OPMaLIOHHOU
CUCTeMe TIepCOHA/bHBIX JAAHHBIX TPaK[JaH WIA B pe3y/bTaTe KOTOPbIX YHUUTOXKAKTCS
MaTepuasbHble HOCHUTE/IM TepCOHATbHBIX JaHHBIX FPaXK/IaH;



- obe3mMuMBaHUe TEpPCOHATBHBIX JAAHHBIX — JIEHCTBHUS, B pe3y/bTaTe KOTOPBIX
HEBO3MOKHO OIpeJe/IuTh TPHUHA/JIe)KHOCTb TMEePCOHANbHBIX [aHHBIX KOHKDPETHOMY
TPaKJaHUHY;

- 0o01e0CTyTIHbIe TIePCOHAbHbIE /IaHHbIe — TepCOHAJbHbIe AAaHHbIE, OCTYII
HEeOrpaHWUEeHHOT0 Kpyra JIML] K KOTOPbIM TpeAj0CTaB/IeH C COIVIaCUs FPaXkJjaHWHa WU/IA Ha
KOTOpble B COOTBETCTBUU C (Peliepa/ibHBIMM 3aKOHAMU He pacClpOCTpaHseTCs
TpeboBaHMe COO/IOAeHNsT KOH(PUAEHITNATbHOCTH;

- uHbopMalus — cBefleHUs1 (COOOIIeHus], AaHHbIe) He3aBHUCUMO OT (hOPMBI HUX
Tipe/iCTaB/IeHNS;

- JOKyMeHTUpOBaHHasi MH(popMauus — 3aUMKCHpDOBaHHasi Ha MaTepuhaJibHOM
HOCHUTesle TyTeM [AOKYMeHTHMPOBaHUsS WH(OpMalys C PeKBU3UTaMU, MO3BOJISIOIMIUMU
onpeJie/TMTh TaKyr MH(OPMALIUIO UK ee MaTepuaabHbI HOCUTE/Tb;

- WCITOH — NHpopMaliMoHHbIE CUCTEMBI TTePCOHATBHBIX JJaHHBIX

2.2. CocraB IepCoHaIbHbIX [JAaHHBIX:

- (pamususi, UMsi, OTYECTBO;

- [ara ¥ MeCTO POXK/EeHUS;

- MAaCrOpTHBIE [JaHHBIE;

- cenenust 00 MUHH, CHUJIC;

- ajipec MpOXXKUBaHUS (perucTpalyun);

- JIOMallIHWM, KOHTaKTHBIN Te/ieoH;

- CcemelHOe, COLMaIbHOe, UMYILeCTBEHHOE TTOJI0KEeHUE;

- oOpa3oBaHue;

- mpodeccusi, Criel{MaJbHOCTh, 3aHMMaeMasi JOJKHOCTD;

- aBTobuorpadus;

- CBeZieHUsI O TPYAOBOM U 00II[eM CTaxe;

- CBeZieHUs O TIPeAIbIAYIIIEM MecTe paboThl;

- CBeJleHUsI 0 BOMHCKOM YueTe;

- CBeJeHUs O COLMABbHBIX JIbIOTaX;

- pa3Mep 3apabOTHOM I/IaThI;

- Ha/Muue CyJUMOCTeM, OTBETCTBEHHOCTH 10 UCTIOJIHUTE/IbHOMY JIUCTY;

- Cofiep>KaHue TPYZAOBOrO JOr0BOPa;

- pe3ylbTaTbl MEAMIIMHCKOTO 00C/ieoBaHUs Ha TpeAMeT TOAHOCTA K
OCYIIeCTB/IEHUIO TPYAOBbIX00SI3aHHOCTEM;

- TIPUBBIYKM U YBJ/IeYeHHUs], B TOM YKCJie BpeHbIe (aJKOro/ib, HAPKOTHUKH U [Ip.);
PEeKBU3UTHI CuéTa 6AHKOBCKOM KapThl;
ceMerHOe MOJIOKEeHUE;

TpoYMe CBe/leH!s], KOTOpble MOTYT UAEHTU(ULMPOBATh UeI0BeKa.

2.3. Y agvunHuctpanuu 0OY co3paroTcs YU XpaHATCA CAeAyroliue TpYIIbI
JNOKYMEHTOB, COfiepyKalllie JaHHble O pabOTHMKAx, BOCITUTAaHHUKAX W POAUTENISX
(3aKOHHBIX Mpe/ICTaBUTe/sIX) BOCIUTAHHUKOB JI0Y B e IMHUYHOM WA CBOJHOM BU/E:

- JloKymeHTBI, CcofiepKalljie TiepCOHaJ/IbHbIe JaHHble PAOOTHUKOB: KOMIIIEKChHI
JNOKYMEHTOB, COMPOBOJK/arolllde TipoliecC OhOpMJIeHUs] TPYAOBBIX OTHOIIEHUW TpU
rpyemMe Ha paboTy, TepeBo/ie, YBOJbHEHNH; KOMITJIEKC MaTepHaioB M0 aHKeTUPOBaHUIO,



TEeCTUPOBAHUIO; TPOBEJIEHHI0  cobece/JOBaHWM  CKaHAWJATOM Ha  JIOJ/DKHOCTD;
MOJyTMHHAKA W KOTIMM TIPUKA30B IO JIMUHOMY COCTaBYy; JIMUHbIe [efla pabOTHUKOB,
TPY/IOBble KHI)KKM PAaOOTHUKOB; [iefia, CofleprKalijie 0CHOBaHUS K TPUKa3y 10 JIUYHOMY
COCTaBy; fiesia, CofieprKalliiie MaTepuasibl aTTecTalid pabOTHUKOB; /iena, Ccofep Kaiire
MaTepHabICTy)KeOHBIX pacc/ieZloBaHUM; CIPaBOUYHO-WHMOPMAI[MOHHbBIM 0aHK JaHHBIX
Mo TMepcoHany (KapTOTeKW, >KYpHa/ibl); TIOAJIMHHUKA W KOMWM OTYETHBIX,
aHa/IMTUYECKUX U CTIPaBOYHBIX MaTepHuasoB, MepeaBaeMbIX PYKOBOJACTBY Y UpeXXIeHus,
KOMUY OTYETOB, HaNpaB/sieMbIX B TOCYAapCTBEHHbIE OpraHbl CTAaTUCTUKH, HAJIOTOBbIE
VHCITeKIIUY, BbILIECTOsII[e OPTraHbl yIIpaBAeHus U [Ipyrye yUpeXKieHusl.

- JokymeHTalUsl TI0 OpraHu3alyy paboThl C TefaroriuecKuM U TeXHUYeCKUM
MepCOHA/IOM:  TIOJIOYKEHMs], /[IOJ/DKHOCTHbIE WHCTPYKIUM PabOTHUKOB, TIPUKA3bl,
pacropspKeHus], YKa3aHUsi PyKOBOJCTBA Y UpeXX/IeHUsl; JOKYMEHThI T0 MJIaHUPOBaHUIO,
y4JeTy, aHa/Ii3y ¥ OTUYETHOCTH B YaCTU PaboThI ¢ riepcoHaniom JOY.

- [oKyMeHTBI, cofepKalue MepCoHa/bHble [JaHHble BOCIIUTAHHWKOB: JIMYHBIE
Jlesia; MeULIMHCKUe CIIPaBKHU.

- [oKyMeHTBI, coOfep’kalllie TlepCOHa/bHble [aHHble PpOAUTeNel (3aKOHHBIX
NpeACTaBUTeNIe) BOCIUTAHHUKOB:  J@HHbIE  TIAaCrioOpTa; ajpec  perucTpalywy,
(bakTHUeckoro MpOXKWBaHUS); JlaHHble O CeMeWHOM TIOJIO)KeHUM; KOHTAaKTHble U
pabouuie TesiepoHbI; CBefieHUsI O MecTe paboThl, 3aHUMaeMOM /I0/PKHOCTH; CBefieHUs: 00
oOpa3oBaHWM; CBeIEHUsI O COIMabHBIX JIbIOTaX; CBeJIeHUSI O COCTaBe CeMbU; CBeJeHUs
0 JIOXOZie CeMbH; CBeZIeHHSI 0 peKBHU3UTaX 0OAHKOBCKOM KapThl, e-mail, CHWJIC.

IIpaBa pa0OTHHKOB U pouTeiei (3aKOHHBIX MPe/CTaBUTe/IeH)
BOCIIMTAaHHUKOB [IOY

3.1. PaboTHUKM ¥ poauTeny (3aKOHHBIE TIPe/CTaBUTEN) BOCTMTAHHUKOB [1OY
VIMEIOT 11PaBo:

3.1.1.ITonyyate AOCTYIl K CBOMM I[€PCOHA/JIbHBIM [aHHBIM M O3HaKOMJIeHUe C
HUMH, BK/IIOYUas TIpaBO Ha 0e3BO3Me3[HOe TIo/iyueHre KoM /000  3ammcH,
cojiep’Kallley TiepCoHa/bHbIe JJaHHbIE.

3.1.2.Tpe6oBatb ot ZIOY yTOUHEHHs, UCKIFOUEHUs WU UCIIPaBIeHUs] HEIOHbIX,
HEBepHBIX, yCTapeBIINX, HeZJOCTOBEPHBIX, HE3aKOHHO TOJIYYEHHBIX WU He SBIISHOLLIHX
HeoOxoauMbIMU 17151 [IOY 1epcoHanbHBIX JaHHBIX.

3.1.3. ITonyuyars ot AOY:

- CBelleHusl O JIMLAax, KOTOpble MMEKT AOCTYIl K IMepCOHA/JbHbIM JaHHBIM WU
KOTOPBIM MOKeT ObITh MpefoCTaB/IeH Takou JOCTYII;

- TiepeueHb 00OpabaThiBaeMbIX IMePCOHAMBHBIX [JAHHBIX W WCTOYHHK HX
TIO/TyYeHUsI;

- Cpoku 06pabOTKY TIepCOHATbHBIX JaHHBIX, B TOM UKC/Ie CPOKH UX XpaHeHUS;

- CBeJleHMsT O TOM, KakKue HOpUAUUYECKHe TIOC/eACTBUSL [Jig CyObekTa
MepCoHa/bHBIX [JJaHHBIX MOJKET TIOBjeub 3a coboli 0OpaboTka ero mnepcoHa/bHBIX
JlAHHBIX.



3.1.4. TpeboBath u3BeirjeHus [10OY Bcex /uil, KOTOPbIM paHee ObUTA COOOITIEHBI
HeBepHbIe WM HeTojIHble TepCoHasbHbIe JaHHbIe, 000 BCEX ITPOM3BE/IEHHBIX B HHUX
VICKJTFOUEeHUSIX, UCTIPABIEHUSIX WU/ OTIO/THEHUSX.

3.1.5. O6anoBaTh B YIOJMHOMOYEHHbIM OpraH I10 3alllydTe MpaB CyOBeKTOB
MepCOHA/IbHBIX JaHHBIX WIA B CyZeOHOM TIOpsiKe HeIlpaBOMEpHbIe JeWCTBUS WIIN
6e3neiictBusi JIOY nipu 06paboTKe U 3aIlUTe ero repCcoHaNbHbIX aHHbIX.

3.2. KonupoBaTb ¥ [JefaTb BBIMUCKA [EePCOHAJIBHBIX JAHHBIX TCpaXkKAaH
paspelaeTcss WCK/IIOUUTENLHO B CAYKeOHBIX I[e/IfX C TMHUCbMEHHOTO pa3pelleHust
3aBe/lyIoIeH.

ITopsagoK 00pab0OTKH NMepCOHATBHBIX JaHHBIX

4.1. Tlpu oOpaboTke TE€pPCOHANBHBIX JAaHHBIX TPakKAaH, T.e. WX TOMyUYeHUH,
XpaHeHWHW, KOMOWHMPOBaHWHW, Tiepefaue WIA JOOOM [ApYyroM HCIO/b30BaHUM,
COTPYJHUKH, Ha3HaueHHble OTBETCTBEHHBIMU 3a 00pabOTKy TepCOHa/IbHBIX [JaHHBIX
rpakziaH 00s13aHbI COO/TIO/IaTh CeAyIolHe 001Ire TpeOOBaHMS:

4.1.1. Ob6pabarbIBaTh TE€pPCOHAIbHBIE JAaHHbIE TPAXKJAaH HUCKTIOUHUTE/EHO B IIEJIAX
obecrieueHusi COOMOleHNsI 3aKOHOB U WHBIX HOPMAaTUBHBIX TIPABOBLIX aKTOB,
COIIEUCTBUS TPaXKJaHaM B TPYJOyCTPOMCTBe, 00yueHHWU W TIPOJBWKEHWH TI0 CITyKbe,
obecrieueHus1 MMUHON 6€30MaCHOCTH, KOHTPOJISI KOJIMUeCTBAa U KaueCTBa BITIO/IHSIEMOM
paboThI U 06ecrieyeHUsi COXPAaHHOCTH UMYILECTBa;

4.1.2. He pomyckaeTcsi 3ampailiviBaTb WHGOPMAlMI0 O COCTOSTHUM 3/10POBbsI
rPaKJaHUHA, 3a HWCK/JIOYEHUWeM TeX CBeJeHUU, KOTOpble OTHOCSITCSI K BOIPOCY O
BO3MOYKHOCTU BBITIO/THEHUSI TPYJ0BOM (hyHKIMM, nocelieHus [JOY;

4.1.3. OTBeTCTBEHHOMY JIUL]y pa3pellaeTcs AOCTYII TOJIbKO K TeM IepCOHa/IbHbIM
JAaHHBIM COTPYAHUKOB, KOTOPble HEOOXOAMMBI /il BBITIOJTHEHUS UM ero J[OJDKHOCTHBIX
00s13aHHOCTeH;

4.1.4. OTBeTCTBEHHOe /IMI[0 He WMeeT TIIpaBa To/iyuyaTb U 0OpabaThiBaTh
TepCOHa/bHbIE [aHHbIE TPaKJaHWHA O ero TMOJMTUYECKUX, DEUTHO3HBbIX U WHBIX
yOeXX/IeHNsAX, UaCTHOW >KWU3HH, UJIEeHCTBe B OOIIeCTBEeHHBIX OObeAUHEHUSX WU €ero
npo()COI03HOM [JIeATe/IbHOCTH, 3a UCK/IIOUeHUEM CJ/lydaeB, HEMOCPEICTBEHHO CBSI3aHHBIX
C BOIpPOCAMH TPYAOBBIX OTHOLIEHWW C MHWCbMEHHOTO COIIaCUATPak[JaHWHA, a TakKxkKe
C/lyyaeB TIpelyCMOTPeHHbIX (pefiepaibHbIM 3aKOHOM.

4.2. ITopsAaoK moJiyuyeHus repCoHaIbHbIX JaHHbIX.

4.2.1. TlepcoHanbHble  AaHHBIe  pabOTHMKA W poauTeniss  (3aKOHHOTO
npeAcTaBuTesisd) BocrnuTtaHHuMKa [OY cienyeT monaydatb y HEro €amoro, C €ero
MMMCbMEHHOT'0 COTTIacHsl.

4.2.2. Cormacvie pabOTHUKOB W pojuTenied (3aKOHHBIX IIpe/ICTaBUTEJIei)
BocnuTaHHUKOB JIOY He TpebyeTcs B CIeyIOIIUX C/Tyyasix:

- TIepCOHaJ/IbHbIE JaHHbBIE ABJISIOTCS 00ITeI0CTYITHBIMU;

- 06paboTKa TiepCcoHa/IbHbIX JJaHHBIX OCYITIECTBIISIETCS Ha OCHOBAaHUM TpPyZI0BOTO
kogekca P® unu uHoro defepasbHOrO 3aKOHA, YCTaHABIMBAIOLLETO ee 1ie/lb, YCJIO0BUS
TI0/TyUeHUsI TIepCOHA/IbHBIX JAHHBIX U KPYT CyObeKTOB, IepCOHA/bHbIE JaHHBbIe KOTOPBIX
nofyiexkar 06paboTKe, a Tak)Ke orpe/iesitoIero noiHoMouusi paboToaTeris;



- 06paboTKa repcoHanbHBIX JAHHBIX OCYITIECTBIISETCS /11 CTaTUCTUUE CKUX WJTH
WHBIX HAYUHBIX IieJiell TpPU YCIOBUM 00s13aTeNbHOTO 00e3/TMUMBaHusl TIepCOHA/TBHBIX
JlaHHBIX;

- 06paboTKa mMepcoHaMbHBIX [AaHHBIX OCYIIECTB/SETCS B IIe/sIX HWCIIOTHEHUS
TPYZOBOIO I0rOBOPa;

- 00paboTKa mepcoHanbHBIX JaHHBIX He0OX0AUMa /IJIs1 3allUThI XKU3HU, 3/[0POBbSI
WA WHBIX >KU3HEHHO Ba)KHBIX MHTEPeCOB pabOTHUKOB, BOCTIMTAHHUKOB W pOAUTejei
(3aKOHHBIX TMpeJCcTaBUTeNe) BOCMUTAHHUKOB [1OY, ecnu mosiyyeHUe ero COIIacusi
HEBO3MOXKHO.

4.2.3. Ecmiu  mepcoHasibHbIe aHHble pabOTHWKA W poauTens (3aKOHHOTO
rpefCcTaBuTe i) BocnuTaHHUKa [JOY BO3MOKHO MOMYYUTh TOMBKO Yy TPETbEW CTOPOHHI,
TO pabOTHUK W pOAuTe/b (3aKOHHBIM TpeACTaBUTeb) BoclUTaHHHKA 10Y mo/mkeH
ObITHL yBeZioMJieH 00 3TOM 3apaHee W OT Hero JO/DKHO OBITh TOJyd4eHO IHCbMEeHHOe
cornacve. OTBeTCTBEHHBIM [O/DKEH COOOIUTHL PabOTHUKY W POAUTENI0 (3aKOHHOMY
NpeiCTaBUTeN0) BocmuTaHHMKa [1OY o0 1ensix, mnpeAmnosiaraéMbiX HWCTOUHUKAX U
criocobax TIO/lyyeHUsT TIePCOHA/IbHBIX JIaHHBIX, a TaKXe O XapaKTepe TOo//exxaliux
TOJTyUeHWI0 TIepCOHA/bHBIX JaHHBIX U TIOCTe[CTBUSIX OTKa3a pabOTHHKA [JaThb
MMCbMEHHOE COITIacue Ha WX MOJyYeHue.

4.2.4.Bce mepcoHasbHble [JaHHble BOCIWTAHHUKOB CjleflyeT I10/y4yaTb OT
poauTesel (3aKOHHBIX Mpe/ICTaBUTe/el) BOCIUTaHHUKOB.

4.2.5. PaboTHUKHY, poauTenu (3aKOHHBIE MPeACTaBUTETH) BOCITHUTAaHHUKOB [10Y
TIPeJOCTAB/ISIIOT OTBETCTBEHHOMY 3a 00pabOTKy ¥ 3all[UTy TepPCOHAbHBIX JAAHHBIX,
JIOCTOBEepHbIe CBefleHUss 0 cebe ¥ BocruTaHHWKe.OTBETCTBeHHBIM 3a 00pabOTKy U
3alUTYy TTePCOHAbHBIX [JaHHBIX MPOBEpPSeT NOCTOBEPHOCTh CBeeHUM, CBepsis [aHHbIe,
NpeJoCTaB/ieHHble PabOTHUKAMM W POAUTENSIMH  (3aKOHHBIMHUIIPE/ICTAaBUTEISIMH)
BoCTUTAaHHUKOB [JOY, c wuMeronumucsd y pabOTHUKOB U poauTeneld (3aKOHHBIX
TipeiCTaBUTe/Iel) BOCOUTaHHUKOB JJOY nOKyMeHTaMu.

XpaHeHue NepCOHA/IbHBIX JAHHbIX

5.1. TlepcoHanbHble JaHHblEe TpaXk[aH MOTYT IepejaBaTbCsl Ha XpaHeHWe Ha
OyMa)KHBIX HOCHTEJSIX W B JIEKTPOHHOM BHJie — JIOKA/JIbHOM KOMITBIOTEDHON CeTH U
KOMITbIOTEDHOU MpOrpaMme.

[lepcoHasbHbIe JaHHbBIe TPpaXKJaH XpaHATCS y agMuHucTpauuu J10Y.

5.2. XpaHeHWe  [JOKYMEHTOB, cozepXallux  TepCoHajibHble  JJaHHbIe,
OCYIIIeCTB/IsIeTCs B HecropaeMbix Ikadax (celipax), K/IHOUM OT KOTOPbIX HAaXOASTCS Y
3aBeaytoler [10Y, a B ero OTCyTCTBHE Yy JIMLA €r0 3aMellarolLero.

Tlepegaya nepcoHa/IBHBIX JJAHHBIX
6.1. ITpu mepezaue MepCcoOHaNBHBIX JaHHBIX HEOOXOAMMO COOJTFOZATh CIeAYIOLIHe
TpeboBaHUs:
- He coo00IjaTh IepCoHa/bHbIE [JaHHbIE TPeThel CTOpoHe 0e3 MUChbMEHHOTO
Coriacusi TPaKAaHWHA, 3a WCK/IIOUEHWEM C/IyuyaeB, KOTZA 3TO HEeOOXOAUMO B LeJISiX



TpeAyTipeKJeHusl Yrpo3bl >KU3HU U 300POBbI0 TPaKAAHWHA, a TakXke B C/yydasx,
YCTaHOBJIEHHBIX (heJilepaTbHbIM 3aKOHOM;

- He cooOijaTh TiepcoHanbHbIe [laHHble B KOMMepYeCKuxX Lensx 0Oe3
MTUCHbMEHHOT0 Coriacusi TpakaaHrHa. ObpaboTka TepCcOoHaNbHBIX [JaHHBIX TpaXkJaH B
1[e/ITX TIPOZIBIKEHUSI Pab0T, yC/Iyr Ha PbIHKE IIyTEM OCYI[eCTBIAEHUs TPSIMBIX
KOHTAKTOB C MOTEeHI[Ma/TbHLIM MOTpebuTe/ieM C TIOMOIIbI0 CPeZICTB CBSI3U /I0IyCKaeTCs
TOJIBKO C €ro MpeJBapuTeTbHOIO COTIacHsl.

6.3. IIpu nepenaue mnepcoHaNbHBIX [aHHBIX Tpa)kjaH M[peayrpeIUThb JIUL,
MOJIyYaroIuX TIepCOHA/IbHbIE JlaHHble, O TOM, UYTO 3TH [laHHble MOTYT OBIThb
WCTIONb30BaHbl JIMIIb B LIeJIsiX, [AJIi KOTOPbIX OHU Co0OIjeHbl. JIWIo, MonyyuBiiiee
nepcoHa/lbHble [aHHble TpaKJaHWHA, 00si3aH COO/OaTh PEXUM  CEeKPEeTHOCTH
(KOH(pUAEHIIUATBEHOCTH).

6.4. OTBeTCTBeHHbIM 3a CcOOp M 00pabOTKy IepCOHANbHBIX AAaHHBIX, [JOJDKEH
OCYLeCTBJISITb Tepefauy TepCOHA/IbHbIX [JaHHbIX TrpaxzaH B Tipesenax OY B
cooTBeTCTBUU C [TosioxkeHneM.

3almyTa NepCcoHaIbHBIX JaHHBIX

7.1. ObecrieueHrie 6e30TMACHOCTH TIEPCOHA/IBHBIX AAHHBIX B COOTBETCTBUHU C
POCCHMCKUM 3aKOHOZ,aTeTbCTBOM He TpedyeTcs:

- nsa obe3nuueHHBIX TePCOHaNbHbIX JAaHHBbIX. [lepcoHanbHbIe JaHHbIE MOTYT
ObITh 00e3/MUeHHBIMH, B C/lyyae, €C/M Haji, HUMHU ObITM TIPOM3Be/|eHbl eWCTBUS, B
pe3ynbrare KOTOPBIX HEBO3MOXKHO OIpeZie/IuTb UX TMPHUHAJJIEXHOCTb KOHKPDETHOMY
pabOTHHKY, BOCIMUTAHHUKY W/WIM  POJUTENI0  (3aKOHHOMY  TIpeJCTaBUTEIIO)
BocriuTaHHuKa [JOY.

- [nst o011efOCTYNHBIX TIePCOHABHBIX JAaHHBIX. [lepcoHa/bHbIe JaHHBIE MOTYT
ObITb 0OILIEAOCTYITHBIMU TOJBKO C TMHWCHBMEHHOTO COriacksi pabOTHUKA U POJUTEIs
(3akoHHOrO TpeAcTaBuTensi) BocnuTaHHUKa [JOY. OHM MOryT BK/ItOUaTh (haMUJIUIO,
WMS$, OTUECTBO, T'Ofi ¥ MECTO pOXKAeHUs, ajpec, aDOHEHTCKWI HOMep, CBe/IeHHs O
npodeccud U WHbIe T€PCOHA/bHBbIE JAHHBIE, TIPENOCTaBIeHHbIEPAOOTHUKOM W/WH
poauTesieM (3aKOHHBIM MpeJCcTaBuTe/ieM) BocruTaHHUKa [JOY.

7.2. Ob6s13aHHOCTD 110 0becrieueHH0 6€30TaCHOCTH TIePCOHABHBIX JaHHBIX TIPU
X 00paboTKe TOSHOCTBIO BO3/IaraeTcsi Ha OTBETCTBEHHOTO 3a 00pabOTKy M 3alliuTy
TepCoHaIbHbIX IaHHBIX.

7.3. 1lpaBo AocTymna K IepCOHa/IbHbIM [JaHHbIM HWMEIOT TOJIbKO OTBETCTBEHHbIe
JIML|a, Ha3HauUeHHbIe TIPUKAa30M 3aBe/yHollen:
3aBeaytomu 10Y;
3aMeCTUTeJH 3aBe[yIOLero;
OTBETCTBEHHbIM 3a (QyHKI[MOHMPOBaHUe caita [JOY;
Bpau-neAuarp.

7.4. O6paboTKa TiepCOHAMBHBIX JAHHBIX AO/DKHA TPOBOJUTHCS B CIEYIOLIUX
TpeJjHa3HaYeHHbIX 151 3TOro rnomelttenusax JOY:

- KabuHeT 3aBe/yIOIero;

- MeToJMueCKUM KabUHeT;



- MeAULMHCKUIA KaOWHeT.

7.5. Ilpu 006pabOTKe TepCOHA/NLHLIX [JaHHBIX B TIOMEIeHUH He [JO/DKHBI
HaXOAUTbCSA MOCTOPOHHME JTULIA.

7.6. OTBeTCTBEHHbIE JIMIAa JO/DKHBI COO/IOAATh KOHMUAEHI[MATBbHOCTh TIPU
00paboTKe MepCcoHaNbHBIX JaHHBIX.

7.7. OTBeTCTBeHHble pPaOOTHUKMU [IO/DKHBI OBITH TIpeAyIpeXXAeHbl 0 Mepax
OTBETCTBEHHOCTH 3a pasIviallleHue CBeJeHUU O TTIepCOHATbHBIX JaHHbBIX IO/ MOAMUCE.

7.8. Tlpu ¢ukcaluu nepcoHa/bHbIX AAHHBIX HAa MaTepuaabHbIX HOCUTEJISIX He
JonyckaeTcs (UKcalys Ha OJJHOM MaTepyha/ibHOM HOCHUTesle TlepCOHabHBIX [IaHHbIX,
1je11 00pabOTKM KOTOPBIX HE COBMeCTHMbLI. [I7si 00pabOTKM pa3/WuHBIX KaTeropui
MepCOHaNbHbIX  JAHHBIX,  OCYIIIeCTB/sseMOW  0e3  HUCTOb30BaHUS  CPE/CTB
aBTOMaTH3aLuy, ISt KaK/I01 KaTeropuu repCOHAaIbHbIX JlaHHBIX
JOJDKEeHUCTIO/Ib30BaThCs OTJe/IbHbIM MaTepralbHbIA HOCUTEJIb.

7.9. Heobxoanmo obecrieuriBaTh pa3fie/ibHOe XpaHeHUe TepCOHa/IbHBIX JaHHbBIX
(MaTepuabHBIX HOCHTeseH), 00pabOTKa KOTOPBIX OCYIIECTBISeTCS B Pa3IAUHBIX
L{eJIsIX.

7.10. IIpu XxpaHeHHY MaTepUaJbHBIX HOCUTeNeN JAO0/KHBI COOMOAAThCS YCI0BHYS,
obecrieurBaroll[ieé  COXPAHHOCTh  T€PCOHANBHBIX  JAHHBIX W HCK/IIOYAIoIre
HeCaHKIIMOHUPOBAHHBIN OCTYIT K HUM.

7.11. ObecrieueHrie 6e30MaCHOCTH TMePCOHAbHBIX JaHHBIX MPU UX 00paboTke B
NCIIH poctyraetrcsi 1yTeM MCK/IHOUeHUsT HeCaHKLIMOHMPOBAHHOIO, B TOM YMCJIe
C/Iy4arlHOrO, OCTyIa K MepCOHAJbHbIM JIaHHBIM, Pe3y/JbTaTOM KOTOPOrO MOJKET CTaThb
YHUUTOXKEHUe, W3MeHeHHe, O/0KMpOBaHWe, KOMMPOBaHWe U  paclpoCTpaHeHUe
TIepCOHA/IbHBIX IaHHBIX.

7.12. OTBeTCTBEeHHbIM 00sI3aH:

- TPOBOJUTH MepOTIPUSITHS, HaripaB/IeHHbIE Ha TripeJjOTBpalLLeHre
HeCaHKLIMOHUPOBaAHHOTO AocTymna (gasee HC/) K mepcoHa/lbHBIM JaHHBIM W (W/K)
nepejiauy Ux JULiaM, He UMEIOIIUM MpaBa JOCTYyIa K TakKok MHMOopMaLuy;

- cobmogath TpeboBaHUS TTAPO/ILHOM 3alIlUThI (J/TMHA MTapojis A0/DKHA OBITh He
MeHee 6 CHMBOJIOB; Tapo/jib He [IO/DKEH BK/IOUYAaTh B Cebsl JIeTKO BBIUKC/siEMbIe
CoYeTaHUsi CUMBOJIOB, a TakKKe OOIIenpUHAThIe COKpAIlleH!s]; TIPU CMeHe T1apoJisi HOBOoe
3HaueHue [O/DKHO OT/IMYaTbCd OT TMpefblAylero He MeHee uyeM B 6 IO3ULUSX;
OTBETCTBEHHBIM He UMeeT MpaBa co00111aTh TTapo/ib TIOCTOPOHHEMY JIMILY; TI0JTHasi CMeHa
rapoJsie 10/KHa TPOU3BOJUTHCS B Cyuyae MpeKpallleHus MOJHOMOUMK (YBOJbHEHUE,
repexo/l Ha APYyryio paboTy, Apyrve o0CTOSTETHLCTBA) OTBETCTBEHHBIX 3a 00pabOTKy U
3aI[UTy TTePCOHABHBIX JAaHHBIX W JPYTUX COTPYAHUKOB, KOTOPLIM IO POAY pabOThI
ObIIM TIpe/IOCTaB/IeHbI TTOJITHOMOUMS TIOyTIpaBlAeHHI0 MaposibHOM 3amumroi [TK [10Y);
XpaHeHue Tiaposiei Ha OyMa)KHOM HOCHTesle [OMYyCKaeTCs TOJbKO B ceiide ¥y
PYKOBOAUTEISI YUPEXKIEeHUs);

- cBOeBpeMeHHO 0OHapykuBaTh GakTel HC/I K repcoHanbHBIM JAHHBIM;

- obecrneurBaTh ONTUMAaIbHBIA YPOBeHb aHTUBUPYCHOM 3amuThl UCTT/IH;



- He3aMe[JIUTebHO BOCCTaHaB/IMBaTh repCcoHa/bHbIe JlaHHbIE,
MOAU(ULIMPDOBAaHHbIE WM yHUUYTOXKEHHbIE BCJIeACTBHE HeCAHKI[MOHUPOBAHHOIO
JOCTYyTIa K HUM;

- OCYUIeCTB/IATb  TIOCTOSIHHBIM ~ KOHTPOJIb  3a  o0ecrieueHHWeM  ypPOBHS
3allUILEHHOCTH TIePCOHAbHBIX JJaHHBIX;

- obecrneurBaTh  pe3epBHOe  KOIMKMPOBaHME TI€PCOHANBHBIX  JIaHHBIX  Ha
OTUYy’KJaeMble HOCUTe/M MH(OpMaLuy;

OTBeTCTBEHHOCTD 3a HapyILeHHe HOPM,
pery/iMpyomux o0padoTKy U 3alUTy MepCOHATbHbBIX JaHHbBIX
8.1. OtBercTBeHHble [IOY, BUHOBHbIe B HapyLIeHWA HOPM, pPeryavupyroLInX
nosyueHre, 00pabOTKy U 3allUTy TI€PCOHANBHBIX [JAaHHBIX TPakKAaH, HeCYT
JUCLUIUIMHAPDHYK)  aJMUHUCTPATUBHYI), TPa)KJaHCKO-TIPABOBYIO) W/IM  YTOJIOBHYHO
OTBETCTBEHHOCTb B COOTBETCTBUU C DefiepaibHbIMU 3aKOHaMU PD.

C UHCTpyKLMer 03HaKoM/IeH (a):
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